PROCESS FLOW FOR EMPLOYER’S SELF SERVICE ON EPCCOS

(New Employer / Users)

1. Employer log on to URL: https://apps.nibss—plc.com.ng/EPC;OS/
a. Where employer is new on portal, proceed to step 6 for Registration

b. Already authorized Employer/User proceed to step 2

2. Download the user manual, file specification format and sample schedule file from the
login page for detailed procedure

3. Enter username

4. Enter password

5. Click login to access the EPCCOS application

Enter Login Details to EPCCOS

2 Isername or ema
Password
[} pass 1

EPCCOS ® 2013 NIBSS PLC

6. Click on Employer Registration «—

7. Enter “employer code”

Register New Employer

Employer Code
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8. Click continue
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https://apps.nibss-plc.com.ng/EPCCOS/

9. Enter valid email address and Click register (Activation mail will be sent to the email address of
registrant. The employer will access his email and double click the mail to open the employer
registration page)

Employer Details form - PRO000000C003
Employer Name

PATERSON ZOCHONIS & CO LTD

Emall Address

I ’ mall Address

Mobile Number(s)

080

Ormce Phone Number

Omcece Pnone Number

Contact Addross

Organization mailing list

Seperate smal addresses With comms

 Home X Upaate record
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10. Employer successful created proceed to create Administrator profile

Employer Information updated successfully. Fill the form below to create employer administrator

Create Employer Administrator

EmailAddress Phone Number
EmailAddress Phone Number
First Name Last Name
First Name Last Name
Department Staff 1D
Department Staff ID
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11. Administrator successful created, proceed to create users

Administrator profile successfully created

12. Users creation page

Electronic Pension Contribution Collection System (EPCCOS)
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13. User log in page for file upload
"}zﬁ-’.:"f Electronic Pension Contribution Collection System (EPCCOS)
Q0
14. Typical upload file format in excel
moov fi
A B C D E F G H I
1 Name Of Employer [ABC Employer Code 200
2 Total Amt.[Naira) 75000.00
3 Value Date 20130105
4 For The month Of  |JANUARY Year Of Contr. 012
5
b
7 Staff ID RSA Pin Employee Name Normal Contribution Voluntary Contrib{TOTAL
8 Employee  |Employer Employe(Employer PFA Code
9 17300] PEN100XKXXXXX XYZ ABABA 20000.00 10000.001 0 0 30000.00 25
10 15560]PEN1003XXXXXX ABCD ABABT 20000.00 2500000 0 0 45000.00 25




15. Available payment options for EPCCOS 1. E-Billspay 2. Others (Cheque, Transfer, Cash, NIP)

> Payment Status Changes Automatically on EPCCOS once Payment is made through
e-BillsPay

> Payment Status has to be Changed manually by the Employer and Confirmed by the
Custodian’s when other mode of payments are used.

16. Upload file interface

Previously accepted Payment File(s)

show[T0 =] entries Shewing 41 1 50 of 127 satries Dowribod imnanciions a3 S5V
Total Tatal Payment  Payment  Schedule
M Pernsicn Fund Administrator Amoent Employee  Transaction I Status Hate Period Date Added Expiry Date Actian
ELANCHOR PENSION MANAGERS LIMITED 18,067.38 1 WPOO51406250074 Apr0l4 Jun2S, 2014 Jul 25 2014 145U -

= 2+8E0
2 FUTURE UNITY GLANVILLS PERSIONS LMTED B0 8 1 RPG21406250058 Uar 2004 Jun 28, 2014 Jul 2% 2004 B:35aM

= 2e0E0
3 FUTURE UNITY GLANVLLS PENSIONS LMITED 1224028 1 Poa21406250064 () A4 Jun 25,2014 1ol 252014 11240 (=Y &[] &
4 FUTURE UNITY GLANVILLS PENSIONS LMITED RN 1 WP421406250070 Fep 2014  JunZ5, 2014 Jul 25 2014 1256RU -

=2 Be8aE0
L) FUTURE UNITY GLANVILLS PERSIONS LMITED: B0 84 1 P41 4062500T1 Jan 2014 Jun 28, 2014 Jul 2% 2004 1:90PU

= 2-0c0
L] FUTURE UNITY GLANVLLS PERSIONS. LMITED NN 1 R4 1406280074 Ape 2014 Jun 25, 2014 Bl 25,2004 1:45PU &

= 2+=-8a0
T ARM PENSION WANAGERS LMITED 133,708.62 5 WPOZ61406250058 Usr 2014 Jun 25, 2014 Jul 35 2004 635AM -

=2 2+-8E0
B A8 PENSION WANAGERS LMTED 134,874 50 ] NPO261406250084 Jun 2004 Jun28, 2014 Jul 26 2004 112440

L Em@ [=]0Y  [e]a]
L) ARU PENSICH WANAGERS LMTED 13370962 § L il o e | Fab 2014 Jun 26,2014 1l 25 2004 12580 u - H D
10 ARM PENSION WANAGERS LMITED 133,708 62 5 NPOZ61406250071 Jn0l4 Jun 25 2014 Jul 25 2004 1006 - =

= 2=-0c0

17. Available ACTION Tabs: View; Print receipt; Download; Update payment; Delete
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e At View — Detailed transaction uploaded could be viewed

e At Print Receipt — Transaction ticket showing what is remitted by PFA can be printed

e At Download — Transaction details by PFA can be downloaded and saved

e At Update Payment — Payments made by other means from eBillspay can be updated to
“In Progress” for the PFC to confirm payments

e At Delete — Only uploaded records that have not been paid for via eBillspay or updated
after payment by other means can be deleted.



18. Payment update interface (payment status reads in-progress after update)
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Electronic Pension Contribution Collection System (EPCCOS)

Operations Employer Profie Wy Azcont Liogaut

Updale Paymenl Delais

Number Of Employes
Penakan Furd Administrator
Tatal Amount

Transaction I

Pengian fund Custodian

b} Payment bode
(MK PENSICHS LIMITED

Paymant Data
B1BEE06

NEGMIDEAATT Hagiatige

FIRT PENSION CUSTODIRN NIGERIA LTED

MiiyAEASEHMAPENSIons com
SIGHA VAUGHN 3TERLING FENSIONS LIMITED

Ohars j

BRI ]

@Cancel £ Updale
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19. Sample upload transaction ticket
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20. End.




